
Support Request for Local Initiatives 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Agency Name]  

[Your Agency Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Position]  

[Recipient Organization]  

[Organization Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to request your support for our ongoing local 

initiatives aimed at [briefly describe the initiatives, e.g., improving community health, providing 

educational resources, etc.]. As you may know, our agency, [Your Agency Name], has been 

dedicated to serving the needs of our community for [number of years] by [briefly describe your 

agency's mission or previous successes]. 

Currently, we are seeking support for [specific project or initiative]. This initiative will [describe 

the goals and impact of the initiative]. However, to continue our work and expand our efforts, we 

need the assistance of valued community partners like you. 

We believe that with your support, we can make a significant difference in the lives of those we 

serve. We would greatly appreciate any assistance you can provide, whether it be financial 

support, resources, or even volunteering your time. 

Thank you for considering our request. I would be happy to discuss this in further detail at your 

convenience. Please feel free to contact me at [your phone number] or [your email address]. 

Warm regards, 

[Your Name]  

[Your Position]  

[Your Agency Name] 


