
You're Invited! 

Dear [Community Member's Name], 

We are excited to invite you to our upcoming Community Engagement Event hosted by [Agency 

Name]. This is a wonderful opportunity to connect with fellow community members, share your 

ideas, and help us work towards a better future for [Community/Area Name]. 

Event Details: 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Venue/Address] 

Agenda: 

• Welcome and Introductions 

• Discussion Topics 

• Group Breakout Sessions 

• Feedback and Closing Remarks 

Your voice matters, and we want to hear from you! Please RSVP by [Insert RSVP Deadline] to 

confirm your attendance. 

Thank you for being an integral part of our community. We look forward to seeing you! 

Sincerely, 

[Your Name] 

[Your Title] 

[Agency Name] 

[Contact Information] 


