
Letter of Inquiry for Grant Funding 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Funding Organization] 

[Funding Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to inquire about potential grant funding opportunities available for mental health 

services in our community. [Your Organization] has been dedicated to providing essential mental 

health support for [number of years] years, and we are seeking funding to expand our programs 

and reach more individuals in need. 

Our organization is focused on [briefly describe your mission and programs related to mental 

health]. We have seen a significant increase in demand for our services due to [mention any 

relevant statistics or trends]. To effectively address this urgent need, we aim to implement 

[briefly describe the specific project or initiative for which you are seeking funding]. 

We believe that with your support, we can make a substantial difference in the lives of many 

within our community. We would greatly appreciate any information on available grant 

opportunities, application procedures, and eligibility criteria. 



Thank you for considering our inquiry. I look forward to the possibility of collaborating with 

[Funding Organization] to enhance mental health services in our area. Please do not hesitate to 

contact me at [your phone number] or [your email] if you have any questions. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


