
Request for Urgent Funding 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to urgently request funding for [specific program or service] that our agency 

provides to the [target population, e.g., low-income families, homeless individuals, etc.]. Due to 

[brief explanation of reason for urgency, e.g., increased demand, unexpected funding cuts], we 

are in dire need of financial support to continue our operations. 

Over the past [time period], our organization has served [number] individuals and families, 

providing crucial services such as [list key services offered]. However, the current financial 

landscape has put our efforts at risk, and we rely heavily on the support of funding partners like 

you to maintain our programs. 

We are seeking an urgent funding amount of [specific dollar amount] to [explain what the funds 

will support, e.g., hire additional staff, purchase supplies, etc.]. This funding is vital for us to 

continue making a positive impact in our community. 

We would be grateful for the opportunity to discuss this request further and explore how we can 

work together to support those in need. Thank you for considering our urgent request for 

funding. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 


