
Community Engagement Letter 

Date: [Insert Date] 

Dear [Recipient's Name], 

We hope this letter finds you in great spirits. As a valued member of our community, we are 

reaching out to you on behalf of [Agency Name], a social service agency dedicated to [brief 

description of agency's mission and services]. 

We are excited to announce our upcoming fundraising initiative, [Event Name], taking place on 

[Event Date] at [Event Location]. This event aims to raise vital funds that will allow us to 

continue providing essential services to those in need in our community. 

We believe that community engagement is key to our success, and we would like to invite you to 

partner with us in this important endeavor. Your support can make a significant difference in the 

lives of [describe target population]. 

Here are a few ways you can get involved: 

• Attend the event and encourage others to join. 

• Make a donation or sponsor a specific activity during the event. 

• Spread the word by sharing our event on social media. 

Additionally, we welcome your ideas on how we can further engage the community to make this 

initiative a success. Together, we can create a positive impact and strengthen our community 

ties. 

For more information about the event or to discuss partnership opportunities, please feel free to 

contact us at [Agency Phone Number] or [Agency Email Address]. We truly appreciate your 

consideration and support. 

Thank you for being an integral part of our community! We look forward to hearing from you 

soon. 

Sincerely, 

[Your Name] 

[Your Title] 

[Agency Name] 

[Agency Contact Information] 


