
Letter of Commendation 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Address] 

[City, State, Zip Code] 

 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

I am writing to express our heartfelt gratitude and commendation for your generous sponsorship 

of our recent program at [Social Service Agency Name]. Your commitment to supporting our 

initiatives has made a significant impact on the community we serve. 

Thanks to your support, we were able to [briefly describe the program and its achievements]. 

This program has not only enhanced the lives of those involved but has also fostered a spirit of 

community engagement and collaboration. 

Your involvement has truly elevated our work, and we are incredibly appreciative of your 

partnership. We look forward to continuing to work together to make a difference in the lives of 

those in need. 

Thank you once again for your generosity and support. 

Sincerely, 



[Your Name] 

[Your Title] 

[Your Organization] 


