
Volunteer Involvement Request 

Date: [Insert Date] 

Recipient Name: [Insert Recipient Name] 

Agency Name: [Insert Agency Name] 

Agency Address: [Insert Address] 

Dear [Recipient Name], 

I hope this letter finds you well. My name is [Your Name], and I am reaching out to express my 

interest in becoming a volunteer with [Agency Name]. I am passionate about [briefly describe 

your motivation, e.g., helping underserved communities, supporting mental health initiatives], 

and I believe that your agency plays a pivotal role in addressing these needs. 

I would like to explore opportunities for my involvement within your organization. I have 

experience in [mention relevant skills or previous volunteer work] and am eager to contribute my 

time and effort to support your programs. 

Please let me know if there are any upcoming volunteer opportunities or if we can arrange a time 

to discuss how I can assist your agency further. Thank you for considering my request. I look 

forward to the possibility of working together to make a difference in our community. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


