
Request for Sponsorship 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Organization Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to seek your support and partnership for an 

important initiative our organization, [Your Organization Name], is undertaking to promote 

social improvement in our community. 

We are excited to announce [brief description of the project, e.g., "the launch of our 'Community 

Clean-Up Day' project aimed at enhancing local parks and public spaces"]. This initiative is 

scheduled to take place on [insert date] and aims to [insert objectives of the project, e.g., 

"involve local residents in environmental stewardship and create a cleaner, healthier 

community"]. 

We believe that your company, [Company/Organization Name], shares our commitment to 

making a positive impact, and we would be thrilled to have you as a sponsor. A partnership with 

us offers [mention benefits to the sponsor, e.g., "great visibility within the community, positive 

brand recognition, and the satisfaction of contributing to a meaningful cause"]. 

We are seeking sponsorship to cover [list specific needs such as "supplies, promotional 

materials, and refreshments for volunteers"]. Your financial support will help us ensure the 

success of this project and make a lasting difference. 

I would appreciate the opportunity to discuss this sponsorship further. I am available for a 

meeting at your convenience and can be reached at [your phone number] or [your email address]. 

Thank you for considering our request. We look forward to the possibility of partnering with you 

to create a better community. 



Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization] 


