
Request for Resources for Community 

Engagement Activities 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request resources to support our 

upcoming community engagement activities aimed at [briefly describe the purpose of the 

activities, e.g., promoting health awareness, social cohesion, etc.]. 

We are planning to host [describe the activities, e.g., workshops, seminars, community clean-up 

days] on [insert dates and locations]. These activities will not only enhance community 

participation but also foster valuable skills among our residents. 

To successfully execute these initiatives, we would greatly appreciate the following resources: 

• [Resource 1, e.g., funding for materials] 

• [Resource 2, e.g., volunteer support] 

• [Resource 3, e.g., venue for meetings] 

Your support is vital for the success of our programs, and we are confident that with your 

assistance, we can make a significant impact in our community. 

Thank you for considering our request. I am looking forward to your positive response. Please 

feel free to contact me at [your contact information] if you have any questions or need further 

information. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 



[Your Contact Information] 


