
Community Support Services Donation 

Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Donor's Name], 

We hope this letter finds you in good health and high spirits. We are writing to you on behalf of 

[Organization Name], a dedicated community support service aimed at [brief description of 

services offered]. 

As we strive to make a meaningful impact in our community, we rely on the generosity of 

individuals and organizations to continue our vital work. This year, we are seeking donations to 

support [specific project or initiative], which will benefit [describe target beneficiaries, e.g., 

families in need, local youth, etc.]. 

Your contribution will help us provide [insert specific items or services your organization 

provides], thus creating a positive and lasting impact in our community. 

We would be grateful for any support you can offer, whether it be a monetary donation or in-

kind support. Contributions can be made via [insert donation method, e.g., check, online 

donation portal, etc.]. 

Thank you for considering our request. Together, we can make a difference in the lives of those 

who need it most. Should you have any questions or require further information, please feel free 

to contact me at [your phone number] or [your email address]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 



[Organization Website] 


