
Request for Charitable Contribution 

Date: [Insert Date] 

[Your Name] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization], which 

is dedicated to providing social assistance programs for individuals and families in need within 

our community. 

As you may know, our organization relies heavily on the generosity of individuals and 

businesses to sustain our vital programs. We are currently seeking donations to support our 

ongoing initiatives, which include [briefly describe programs, e.g., food distribution, shelter 

services, educational workshops]. 

Your contribution would make a significant impact in the lives of those we serve, allowing us to 

continue providing essential services. We kindly request a donation of [specific amount or items 

needed], which will directly support [specific purpose or program]. 

We would be grateful for any assistance you can provide. In recognition of your generosity, we 

will acknowledge your support in our newsletters and on our website. 

Thank you for considering our request. We are hopeful that you will partner with us in making a 

difference in our community. Please feel free to reach out if you have any questions or would 

like more information about our programs. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


