
Letter of Discussion for Crisis Management 

Strategy 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Discussion on Crisis Management Strategy 

Dear [Recipient's Name], 

I hope this message finds you well. In light of recent events, I believe it is crucial for us to 

convene and discuss our current crisis management strategy. Effective planning and 

communication are essential to navigate through these challenging times. 

The objectives of our discussion will include: 

• Reviewing our existing crisis management protocols. 

• Identifying potential risks and areas of improvement. 

• Formulating a responsive action plan. 

• Assigning roles and responsibilities within the team. 

Please let me know your availability for a meeting next week, as I believe it is imperative that we 

address this matter promptly. 

Thank you for your attention to this important issue. I look forward to your response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


