
Application for Volunteer Coordinator 

Position 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Your Email] 

[Your Phone Number] 

[Date] 

[Recipient Name] 

[Organization Name] 

[Organization Address] 

[City, State, ZIP Code] 

Dear [Recipient Name], 

I am writing to express my interest in the Volunteer Coordinator position at [Organization 

Name], as advertised on [where you found the job posting]. With my passion for community 

service and proven organizational skills, I am excited about the opportunity to contribute to your 

team. 

In my previous role as a volunteer coordinator at [Previous Organization Name], I successfully 

managed a team of volunteers for various community events, demonstrating my ability to recruit, 

train, and retain dedicated individuals. My experience in developing volunteer programs and 

partnerships has equipped me with the necessary skills to enhance your organization's outreach 

and engagement efforts. 

I am particularly impressed by [specific aspect of the organization or program], and I believe that 

my background in [relevant experience] aligns well with your mission to [organization's 

mission]. I am eager to bring my expertise in community outreach and volunteer management to 

[Organization Name]. 

Thank you for considering my application. I look forward to the opportunity to discuss how my 

skills and experiences can contribute to the success of your organization. I can be reached at 

[Your Phone Number] or [Your Email]. 



Sincerely, 

[Your Name] 


