
Media Representation Clearance 

Date: [Insert Date] 

To: [Insert Name] 

[Insert Title] 

[Insert Organization Name] 

[Insert Address] 

[Insert City, State, Zip Code] 

Dear [Insert Name], 

This letter serves to confirm that [Your Organization's Name] has granted permission for [Insert 

Individual/Entity's Name] to represent our media interests for [specific event/project] taking 

place on [Insert Date(s)]. 

The authorized representative will have the capacity to engage with media personnel, organize 

interviews, and execute all necessary actions on behalf of our organization in relation to this 

event. 

Please ensure that this representation is acknowledged in all pertinent communications and 

media appearances. 

Should you require further clarification or additional details, feel free to reach out to us at [Insert 

Contact Information]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Your Contact Information] 


