
Personal Property Liquidation Report 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

RE: Personal Property Liquidation Report 

I am writing to provide you with a detailed report regarding the liquidation of personal property 

following [insert reason for liquidation, e.g., estate settlement, business closing]. This report 

outlines the items sold, the sale amounts, and any relevant considerations to keep in mind. 

Property Details 

Item Description Sale Date Sale Amount 

[Item 1] [Sale Date 1] [Sale Amount 1] 

[Item 2] [Sale Date 2] [Sale Amount 2] 

Total Sales Summary 

Total Sales Amount: [Insert Total Amount] 

Conclusion 

Please feel free to contact me if you have any questions or require further information regarding 

this report. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Contact Information] 


