
Post-Audit Reconciliation Review 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Recipient Company] 

[Recipient Address] 

Dear [Recipient Name], 

We are writing to provide you with the results of the post-audit reconciliation review conducted 

on [Insert Date of Audit]. This review was undertaken to ensure that all financial discrepancies 

and irregularities identified during the audit process have been appropriately addressed. 

Findings 

• [Finding 1] 

• [Finding 2] 

• [Finding 3] 

Recommendations 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 

We appreciate your cooperation in this review process and your attention to the identified issues. 

Please let us know if you require further clarification or support regarding the recommendations. 

Thank you for your prompt attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


