
Internal Audit Reconciliation Update 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Internal Audit Reconciliation Update 

Dear [Recipient's Name], 

I hope this message finds you well. This letter serves to provide an update regarding the recent 

internal audit reconciliation process conducted for the period of [Insert Period]. 

Overview of Findings 

• Finding 1: [Brief Description] 

• Finding 2: [Brief Description] 

• Finding 3: [Brief Description] 

Actions Taken 

In response to the findings, the following actions have been implemented: 

• Action 1: [Brief Description] 

• Action 2: [Brief Description] 

• Action 3: [Brief Description] 

Next Steps 

We will continue to monitor the situation and conduct further assessments. A follow-up audit is 

scheduled for [Insert Date]. 

Thank you for your attention to this important matter. Please feel free to reach out if you have 

any questions. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


