Financial Audit Reconciliation Summary

Date: [Insert Date]

To: [Recipient Name]

From: [Your Name]

Subject: Financial Audit Reconciliation Summary
Dear [Recipient Name],

We have completed the financial audit for the period ending [Insert Date]. Below is a summary
of the reconciliation findings:

Summary of Findings
« Total Revenue: $[Insert Amount]

o Total Expenses: $[Insert Amount]
o Net Income: $[Insert Amount]

Reconciliation Items

Description Amount Status
[Item 1] $[Amount] [Resolved/Pending]
[Item 2] $[Amount] [Resolved/Pending]

Conclusion

Overall, the financial audit has revealed that our accounts are in compliance with the applicable
standards. Please review the detailed report for further insights and action items.

Thank you for your attention to this matter.
Sincerely,
[Your Name]

[Your Position]
[Your Company]



