
Audit Result Analysis 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Audit Result Analysis 

Dear [Recipient's Name], 

We have completed the audit for the period ending [Insert Date]. Below is a summary of our 

findings: 

Findings 

• Finding 1: [Brief description] 

• Finding 2: [Brief description] 

• Finding 3: [Brief description] 

Recommendations 

1. Recommendation 1: [Brief description] 

2. Recommendation 2: [Brief description] 

3. Recommendation 3: [Brief description] 

Conclusion 

We appreciate the cooperation of your team during this audit process. We believe that 

implementing the recommendations will significantly enhance operational efficiency. 

If you have any questions or require further information, please do not hesitate to contact me at 

[Your Phone Number] or [Your Email]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


