Audit Conclusion and Recommendations

Date: [Insert Date]

To: [Recipient Name]
[Recipient Title]
[Company/Organization Name]

[Address]

Subject: Audit Conclusion and Recommendations

Dear [Recipient Name],
We are pleased to present the conclusion of our recent audit conducted from [Start Date] to [End
Date] at [Company/Organization Name]. Our objective was to assess the effectiveness of internal
controls and the compliance with applicable laws and regulations.
Conclusion:
Based on our audit procedures, we conclude that [summarize key findings], indicating that [state
overall system efficiency, effectiveness, or compliance]. However, we also identified certain
areas for improvement.
Recommendations:

1. [Recommendation 1]

2. [Recommendation 2]

3. [Recommendation 3]

We appreciate your cooperation during the audit process. Please feel free to reach out with any
questions or requests for further clarification regarding our findings or recommendations.

Sincerely,
[Your Name]
[Your Title]

[Your Company/Organization]



