
[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Attorney's Name] 

[Law Firm's Name] 

[Firm's Address] 

[City, State, ZIP Code] 

Dear [Attorney's Name], 

I am writing to formally request legal services regarding [brief description of the legal issue] 

which I understand falls under your expertise. I am currently residing in [Your State], but I 

believe that your firm's experience in [specific area of law] will be invaluable to my case. 

Due to the complexities involved, I would appreciate your guidance and representation. If you 

are able to assist me, please let me know how to proceed with the necessary steps, including any 

documentation or information you may require. 

Thank you for considering my request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


