
Tenant Settlement Adjustment Request 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Landlord's Name] 

[Landlord's Address] 

[City, State, Zip Code] 

Dear [Landlord's Name], 

I hope this message finds you well. I am writing to formally request a review and adjustment of 

my settlement regarding my tenancy at [Property Address]. Due to [briefly explain the reason for 

adjustment, e.g., changes in income, unforeseen expenses, etc.], I am currently facing financial 

challenges that impact my ability to meet the agreed-upon terms. 

I respectfully ask for your consideration of a [specific request, e.g., reduced rent, payment plan, 

etc.] to assist me during this period. I believe that an adjustment would not only benefit me as a 

tenant but would also ensure continued occupancy and maintenance of the property. 

I appreciate your attention to this matter and am open to discussing it further at your earliest 

convenience. Thank you for considering my request, and I look forward to your response. 

Sincerely, 

[Your Name] 


