
Mortgage Deed Request for Details 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Bank/Institution Name] 

[Bank Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request details regarding my mortgage deed associated with the property 

located at [Property Address]. My account number is [Account Number]. 

Specifically, I would like to obtain the following information: 

• Full copy of the mortgage deed 

• Details of the current balance 

• Any outstanding payments or penalties 

Please let me know if there are any forms I need to complete or fees I need to pay in order to 

process this request. I would appreciate your prompt attention to this matter. 

Thank you for your assistance. 

Sincerely, 

[Your Name] 


