
Summary of Skills Gained from Volunteer 

Work 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to highlight the valuable skills I have developed through my volunteer work, which 

I believe make me a strong candidate for [Job Title] at [Company Name]. Over the past 

[Duration of Volunteer Work], I have dedicated my time and efforts to [Organization/Project 

Name], where I have had the privilege to enhance my professional capabilities. 

Skills Developed: 

• Communication: Effectively conveyed information and collaborated with diverse teams. 

• Leadership: Organized and led various community projects, demonstrating initiative and 

management skills. 

• Problem-Solving: Addressed challenges creatively, contributing to successful project 

outcomes. 

• Time Management: Balanced multiple responsibilities while meeting deadlines and 

maintaining quality work. 

• Community Engagement: Fostered relationships within the community, enhancing 

outreach and participation. 

These experiences have not only equipped me with valuable skills but also deepened my 

commitment to making a positive impact. I am eager to bring my skills to [Company Name] and 

contribute to your team. 

Thank you for considering my application. I look forward to the opportunity to discuss how my 

experiences align with the goals of your organization. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


