
Loan Reinstatement Appeal Letter 

Your Name 

Your Address 

City, State, Zip Code 

Email Address 

Phone Number 

Date 

Loan Officer's Name 

Bank's Name 

Bank's Address 

City, State, Zip Code 

Dear [Loan Officer's Name], 

I hope this letter finds you well. I am writing to formally request the reinstatement of my loan 

following recent missed payments. My loan account number is [Your Loan Account Number]. 

Due to unforeseen circumstances, including [briefly explain the reason for missed payments, 

e.g., job loss, medical emergency], I was unable to meet my payment obligations in the past few 

months. I take full responsibility for this situation and am committed to rectifying it. 

Since then, my circumstances have improved. I have [mention any changes, such as a new job or 

assistance received], and I am now able to resume regular payments on my loan. I kindly request 

your consideration in reinstating my loan and allowing me to continue making payments moving 

forward. 

Please let me know if there are specific procedures I must follow or further documentation you 

require to facilitate the reinstatement. I greatly appreciate your understanding and support in this 

matter. 

Thank you for your attention to my request. I look forward to your positive response. 

Sincerely, 

[Your Name] 


