
Expatriation Guidelines for Family 

Relocation 

Date: [Insert Date] 

Dear [Employee's Name], 

We are excited to support you and your family during your upcoming relocation to [Destination 

Country]. Below are the guidelines and important information to assist you throughout this 

process: 

1. Pre-Relocation Preparation 

• Ensure all passports and visas are up to date. 

• Schedule a medical check-up for all family members. 

• Attend the expatriation orientation session on [Insert Date]. 

2. Housing Arrangements 

We will assist you in finding temporary housing upon arrival. Please provide your preferences in 

terms of location and amenities. 

3. Schooling for Children 

Research and list potential schools. We will provide you with contacts from the local expat 

community for recommendations. 

4. Cultural Adjustment 

Consider attending cultural awareness workshops to facilitate the transition for your family. 

5. Financial Matters 

Contact our finance department to discuss the relocation package and any tax implications 

related to your move. 

6. Local Support 

Upon arrival, you will be assigned a relocation advisor to help you settle in and navigate local 

services. 



If you have any questions or need further assistance, please feel free to reach out to me directly 

at [Your Contact Information]. We are here to ensure a smooth transition for you and your 

family. 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Contact Information] 


