
Corporate Structure Amendment Notification 

Date: [Insert Date] 

To: [Insert Name] 

[Insert Title] 

[Insert Company Name] 

[Insert Company Address] 

Dear [Insert Name], 

We are writing to formally inform you of an amendment to our corporate structure. This change 

is aimed at enhancing our operational efficiency and better aligning our business objectives. 

The details of the amendment are as follows: 

• Previous Structure: [Describe previous structure] 

• New Structure: [Describe new structure] 

• Effective Date: [Insert effective date] 

We believe that this amendment will strategically position our company for future growth and 

innovation. Should you have any questions or require further details, please do not hesitate to 

contact me directly. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


