
Petition for Tax ID Issuance 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Department Name]  

[Organization Name]  

[Address]  

[City, State, ZIP Code] 

Dear [Recipient Name], 

I am writing to formally request the issuance of a Tax Identification Number (TIN) for 

[Organization Name/Yourself]. As a [specify the nature of your business or personal reasons], 

having a TIN is essential for conducting our financial operations legally. 

Details of the request are as follows: 

• Legal Name: [Insert Legal Name] 

• Type of Entity: [Individual/Corporation/Partnership/etc.] 

• Business Address: [Insert Business Address] 

• Reason for Request: [Provide a brief explanation] 

Attached are the necessary documents to support this petition: 

1. [Document 1] 

2. [Document 2] 

3. [Document 3] 

Thank you for considering my request. I look forward to your prompt response. 

Sincerely, 

[Your Name]  

[Your Title/Position, if applicable] 


