
Public Speaking Permit Application 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to formally apply for a permit to conduct a public speaking event at [Insert 

Location] on [Insert Date]. The purpose of this event is to [Insert Purpose, e.g., raise awareness 

on a specific topic]. 

Details of the event are as follows: 

• Event Title: [Insert Event Title] 

• Date and Time: [Insert Date and Time] 

• Location: [Insert Location] 

• Expected Attendance: [Insert Number] 

• Contact Information: [Insert Contact Details] 

Please let me know if there are any forms or additional information required for this application. 

I appreciate your consideration and look forward to your prompt response. 

Thank you. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Email] 

[Your Phone Number] 


