
Compliance Letter for Notary Public 

Registration 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Notary Public Registration Office Name] 

[Office Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to confirm my compliance with the requirements for registering as a notary public 

as outlined by your office. 

As of [Insert Date], I have completed the following requirements: 

• Completed the required notary public education course. 

• Passed the notary public exam. 

• Submitted my application along with the applicable fees. 

• Provided necessary identification and background check documents. 

• Acquired a surety bond as mandated. 

With this letter, I affirm that I meet all the qualifications established by [State Name] for notary 

public registration. I am looking forward to receiving confirmation of my registration and any 

further instructions. 

Thank you for your attention to this matter. Please feel free to contact me if you require any 

additional information. 



Sincerely, 

[Your Name] 


