
Letter of Professional Title Substantiation 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to formally substantiate my professional title as [Your Professional Title] for the 

purpose of fulfilling the requirements for membership in [Name of Professional Organization]. 

My professional background includes: 

• Current Position: [Your Current Job Title] at [Your Current Company] 

• Years of Experience: [Number of Years] years in [Your Field/Industry] 

• Accreditations & Certifications: [List any relevant credentials] 

This substantiation is based on my extensive experience and dedication to [Your Industry]. I 

have attached relevant documents, including my resume and copies of my certifications, to 

further support my claim. 

Should you require any further information or clarification, please do not hesitate to contact me 

at [Your Phone Number] or [Your Email Address]. 

Thank you for considering my application for membership. 

Sincerely, 

[Your Full Name] 

[Your Professional Title] 

[Your Company Name] 

[Your Address] 


