
Professional Title Declaration 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

 

To Whom It May Concern, 

I, [Your Name], hereby declare my professional title as [Your Professional Title] as of [Start 

Date of Title]. This designation reflects my current role and responsibilities within 

[Company/Organization Name]. 

My role includes, but is not limited to, the following responsibilities: 

• [Responsibility 1] 

• [Responsibility 2] 

• [Responsibility 3] 

I am committed to maintaining the highest standards of professionalism in my work and look 

forward to connecting with fellow professionals in my network. 

Thank you for your consideration. 

 

Sincerely, 

[Your Name] 

[Your LinkedIn Profile or Professional Website] 


