
Letter of Professional Title Clarification 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company]  

[Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

To Whom It May Concern, 

I am writing to clarify my professional title for regulatory compliance purposes. My official title 

is [Insert Your Title], and I hold [Insert Relevant Credentials or Certifications]. This title reflects 

my role and responsibilities within [Your Company]. 

As a [Your Title], I am involved in [Briefly Describe Your Role and Responsibilities]. My 

qualifications and expertise align with the requirements set forth by [Relevant Regulatory Body 

or Standard]. 

Should you require any further information or documentation to support this clarification, please 

feel free to contact me at your earliest convenience. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company] 


