Announcement of Upcoming Disaster
Response Operations

Dear [Recipient's Name or Team],

We are writing to inform you about the upcoming disaster response operations scheduled to
commence on [Start Date]. As you are aware, the recent [specify disaster] has necessitated
immediate action to aid affected communities.

The key details of the operation are as follows:

o Location: [Specify location of operations]

e Duration: [Specify duration]

e Meeting Point: [Specify meeting point]

e Supplies Needed: [List any specific supplies or resources needed]

Please confirm your participation by [RSVP Date]. Your involvement is crucial to the success of
our efforts in providing relief to those in need.

Thank you for your commitment and support during this critical time.
Sincerely,

[Your Name]

[Your Position]

[Your Organization]
[Contact Information]



