
Request for Student Admission Information 

Your Name: [Your Name] 

Your Address: [Your Address] 

City, State, Zip: [City, State, Zip] 

Email: [Your Email] 

Phone Number: [Your Phone Number] 

Date: [Current Date] 

Admissions Office 

[School Name] 

[School Address] 

[City, State, Zip] 

Dear Admissions Committee, 

I hope this letter finds you well. My name is [Your Name], and I am interested in applying for 

admission to [School Name] for the academic year [Year]. 

I would like to request more information regarding the admission process, including application 

deadlines, required documentation, and any other relevant details that would assist me in my 

application. 

Thank you for your assistance. I look forward to hearing from you soon. 

Sincerely, 

[Your Name] 


