
Request for Historical Data Acquisition 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Organization's Address] 

Dear [Recipient's Name], 

We hope this letter finds you well. We are currently conducting a research project on [briefly 

describe the topic], and we believe that the historical data collected by [Recipient's Organization] 

would be invaluable to our study. 

Specifically, we are interested in the following types of data: 

• [Type of Data 1] 

• [Type of Data 2] 

• [Type of Data 3] 

We would greatly appreciate your assistance in providing us with access to this historical data. 

We assure you that all data will be used solely for academic purposes and will be handled with 

the utmost confidentiality. 

Thank you for considering our request. We are looking forward to your positive response. Please 

feel free to contact me at [Your Phone Number] or [Your Email Address] for any questions. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Organization's Address] 


