
Request for Historical Data Access 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I am writing to formally request access to historical data pertaining to [specific data or subject] 

for the period of [start date] to [end date]. This data is crucial for [brief explanation of purpose or 

project]. 

As a [your title or role, e.g., researcher, student, etc.], I am particularly interested in [specific 

details about the data you need]. I believe that reviewing this historical data will provide 

invaluable insight and assist in [mention how it will be used, e.g., analysis, research, project 

development]. 

If possible, I would appreciate any guidance on the process to access this data, including any 

forms or permissions required. Furthermore, I would be grateful for any assistance you could 

provide in expediting this request. 

Thank you for considering my request. I look forward to your positive response. 



 

Sincerely, 

[Your Name] 

[Your Title or Position, if applicable] 


