
Permission Request for Historical Data 

Utilization 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Institution/Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Institution/Organization]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request permission to utilize historical data 

from [specific source or dataset], which is crucial for my research on [brief description of 

research topic]. 

As part of my study, I aim to [explain the purpose and significance of the research]. The data I 

am seeking includes [specific data details] from the period of [start date] to [end date]. Proper 

acknowledgment will be given to [Recipient's Institution/Organization] in any resulting 

publications. 

Please let me know if you require any additional information or if there are specific conditions I 

should adhere to when using this data. I appreciate your consideration of my request and look 

forward to your response. 

Thank you for your time and support. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Institution/Organization] 


