
Application for Access to Historical Data 

To Whom It May Concern, 

I am writing to formally request access to historical data pertaining to [specify the data or subject 

area] held by [name of the organization or institution]. This data is crucial for my research on 

[briefly explain the purpose of your research or project]. 

As a [your position, e.g., researcher, student, etc.] at [your institution or organization], I believe 

that this information will greatly enhance my understanding and contributions to the field of 

[your field of study or work]. I kindly ask for your assistance in providing this data in a timely 

manner. 

Thank you for considering my request. I am happy to provide any further information needed 

and look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Phone Number] 

[Your Email Address] 


