Professional License Renewal Notification

Date: [Insert Date]
Dear [License Holder's Name],

We are writing to remind you that your professional license, with license number [License
Number], is due for renewal on [Renewal Date]. To ensure that you remain in good standing and
continue your practice without interruption, please complete the renewal process by [Renewal
Deadline].

The renewal process includes the following steps:

o Complete the renewal application form.
e Submit proof of continuing education credits.
o Pay the applicable renewal fee of [Renewal Fee Amount].

Please visit our website at [Website URL] for more information and to access the renewal portal.
If you have any questions, do not hesitate to contact us at [Contact Email] or [Contact Phone
Number].

Thank you for your attention to this matter. We appreciate your commitment to maintaining the
standards of your profession.

Sincerely,
[Your Name]

[Your Title]
[Organization Name]



