
Notification of Name Change 

Date: [Insert Date] 

To Whom It May Concern, 

This letter is to formally notify you of a change in the name of the undersigned due to adoption. 

Effective immediately, my name will change from: 

[Old Name] to [New Name] 

As per the adoption decree dated [Insert Date of Adoption], I have legally changed my name and 

request that all records reflect this change. 

Please update your records accordingly. Should you have any questions or require further 

information, feel free to contact me at [Insert Phone Number] or [Insert Email Address]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your New Name] 

[Your Address] 


