
Application for Updating Birth Certificate 

Errors 

Date: [Insert Date] 

To, 

The Registrar, 

[Name of the Office/Department], 

[Office Address], 

[City, State, Zip Code] 

Subject: Request for Correction of Errors in Birth Certificate 

Dear Sir/Madam, 

I am writing to formally request an update/correction to my birth certificate, which contains the 

following errors: 

• Error 1: [Describe the error, e.g., wrong name, date of birth, etc.] 

• Error 2: [Describe any additional errors] 

My full name is [Your Full Name] and I was born on [Your Date of Birth] in [Place of Birth]. 

My birth certificate number is [Birth Certificate Number]. 

To support my request, I have attached the necessary documents, including: 

• [Document 1] 

• [Document 2] 

• [Document 3] 

I would greatly appreciate your prompt attention to this matter and look forward to your positive 

response. 

Thank you for your assistance. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address] 


