
Request for Citizenship Documentation 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient's Name] 

[Recipient's Title] 

[Office/Organization Name] 

[Office Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to formally request copies of my citizenship 

documentation. My full name is [Your Full Name], and I was born on [Your Birth Date] in 

[Your Place of Birth]. My citizenship file would greatly assist me in [briefly explain the reason 

for your request]. 

Please let me know if you require any additional information or documentation to process my 

request. I appreciate your assistance in this matter. 

 

Thank you for your attention to this request. 

 

Sincerely, 



[Your Name] 


