Formal Request for Adoption Documentation

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient's Name]
[Recipient's Title/Organization]
[Organization Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| hope this letter finds you well. I am writing to formally request the necessary documentation
required for the adoption process of [Child's Name or Reference Number, if applicable]. As part
of my commitment to providing a loving and supportive home, | want to ensure that all required
paperwork is completed accurately and promptly.

Could you please provide the necessary forms and information regarding the next steps in the
adoption process? | would greatly appreciate your guidance on any additional requirements or
documentation that may be needed.

Thank you for your attention to this matter. | look forward to your prompt response.

Sincerely,

[Your Signature (if sending a hard copy)]
[Your Name]



