
Funding Request for Technology Access 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request funding for technology access to enhance [specific purpose or 

program]. As [your position or relationship to the organization], I have identified a critical need 

for improved technological resources that will benefit [target audience or group]. 

Currently, [describe the current situation and any obstacles faced due to lack of technology]. The 

access to [specific technology needed] will [explain how it will impact the organization or 

community positively]. 

The estimated cost for this technology will be [provide cost details]. I believe that with your 

support, we can [describe potential outcomes and benefits]. 

I would appreciate the opportunity to discuss this proposal further and explore ways we can 

collaborate to achieve [common goal]. Thank you for considering my request. I look forward to 

your positive response. 

Sincerely, 

[Your Name] 



[Your Title/Position] 

[Your Organization] 


