
Feedback on Job Training Program 

Completion 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to provide feedback on the job training program 

I recently completed at [Company/Organization Name]. 

Overall, I found the training to be incredibly beneficial. The sessions on [specific topics or skills] 

were particularly insightful and have equipped me with the necessary skills to excel in my role. I 

appreciated the hands-on approach and the opportunity to engage with the trainers and my peers. 

One area where I believe the program could improve is [mention any areas of improvement]. 

Additional resources or support in this area would greatly enhance the experience for future 

participants. 

Thank you once again for this opportunity. I look forward to applying what I have learned and 

contributing to the team's success. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


