
Acceptance into Job Training Program 

Date: [Insert Date] 

[Applicant's Name] 

[Applicant's Address] 

[City, State, Zip Code] 

Dear [Applicant's Name], 

We are pleased to inform you that you have been accepted into the [Name of Job Training 

Program] at [Organization Name]. Your application stood out among many, and we believe you 

have the potential to excel in this program. 

The program will commence on [Start Date] and will be held at [Location]. You will receive 

training in [brief description of training topics]. Your commitment and dedication during this 

training will be essential for your success. 

Please confirm your acceptance by [Confirmation Deadline] by signing and returning the 

enclosed acceptance form. 

We look forward to welcoming you to our program and supporting you on your journey to [goals 

of the program]. 

Best regards, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


