
Workshop Collaboration Proposal 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to propose a collaborative workshop focused on 

career skills advancement for [target audience, e.g., college students, young professionals]. Our 

goal is to equip participants with the necessary tools and knowledge to enhance their career 

prospects and succeed in today's competitive job market. 

We believe that your expertise in [recipient's area of expertise] would greatly benefit our 

workshop. We envision a workshop that covers topics such as [list a few relevant topics, e.g., 

resume building, interview techniques, networking strategies]. 

Here are some key details of our proposal: 

• Workshop Date: [Proposed Date] 

• Duration: [Duration] 

• Location: [Location or Online Platform] 

• Target Audience: [Description of Audience] 

We are confident that this collaboration will not only enhance the skills of the participants but 

also strengthen our partnership in promoting career development within our community. 

Please let me know a convenient time for us to discuss this proposal further. I look forward to the 

possibility of working together. 

Thank you for considering this opportunity for collaboration. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Organization] 

[Your Contact Information] 


