
Letter of Sponsorship Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

 

[Sponsor's Name] 

[Sponsor's Position] 

[Sponsor's Organization] 

[Sponsor's Address] 

[City, State, Zip Code] 

 

Dear [Sponsor's Name], 

 

I am writing to propose a sponsorship opportunity for our upcoming Professional Development 

Series, which aims to enhance the skills and knowledge of professionals in [specific field or 

industry]. The event is scheduled to take place on [Event Date] at [Event Location]. 

This series will feature renowned speakers, engaging workshops, and networking opportunities, 

providing participants with invaluable resources to excel in their careers. We believe that 

[Sponsor's Organization] aligns perfectly with our mission, and your support could significantly 

enhance the quality of our program. 



We are seeking sponsorship in the amount of [sponsorship amount], which will be allocated 

towards [specific uses, e.g., venue, materials, speakers]. In return, we offer [list benefits for the 

sponsor, e.g., logo placement, promotional opportunities, recognition at the event]. 

We would be honored to partner with [Sponsor's Organization] and would welcome the 

opportunity to discuss this proposal further. Thank you for considering our request, and I look 

forward to your positive response. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


