
Request for Support: Community Literacy 

Program 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to you on behalf of [Your 

Organization/Community Name] to request your support for our ongoing community literacy 

efforts. As you may know, literacy is a fundamental skill that opens doors to educational and 

economic opportunities for individuals and families. 

Our program aims to enhance literacy rates in our community by providing free workshops, 

access to reading materials, and personalized tutoring sessions. We have seen remarkable 

progress, but we rely on the generous support of local businesses and individuals to continue our 

work. 

We are seeking [specific type of support, e.g., financial contributions, volunteers, materials] to 

help us achieve our goals. Your involvement would significantly impact the lives of many 

residents, promoting a literate and empowered community. 

We would be grateful if we could arrange a meeting to discuss potential collaboration or any 

support you think you could provide. Thank you for considering our request. Together, we can 

make a profound difference. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


